? TRUONG PAI HQC BINH DUONG HDSD ZOOM MEETING

HUONG DAN HQP TRUC TUYEN
TREN HE THONG ZOOM MEETING

(Tai liéu lvu hanh noi bo)
I. Giéi thiéu hé théng Zoom Meeting
Zoom 1a mot giai phap hoi nghi truyén hinh, cac cudc hop truc tuyén,
thao ludn nhém trén mot nén tang rat don gian va dé dang. Hé théng ho tro
oo hinh anh, 4m thanh va chia sé man hinh chat lugng t6t nhat trén cac hé diéu
hanh Windows, Mac, iOS, Android.
I1. Yu cau tham gia
1. Yéu céu trang thiét bj

— May tinh dé ban, may tinh xach tay hodc thiét b di dong c6 két ndi Internet: co
day hodc khong day hoac cac thiet bi co6 két noi 3G/4G, bang thong toi thicu
600kbps/1.2Mbps (tai 1€én/tai xudng).

— Loa va microphone: ¢é san trén may tinh hodc thiét bi cim ngoai qua céng USB
hoac Bluetooth.

— Mot webcam: ¢6 san trén may tinh hodc cam ngoai qua cong USB
— Yéu ciu bo xir 1y: 1 Ghz trg 1én

— May tinh cai dit hé diéu hanh Windows: HO tro hé diéu hanh Windows va
MacOS

2. Cai dat ung dung
Doi véi mdy tinh dé ban hodc mdy tinh xdch tay:

— Tai phdn mém tai: https:/zoom.us/download#client_4meeting

— Giao dién ZOOM MEETING:
2 Zoom - a X
[, = ©) & s
Home Chat Meetings Contacts Sisench ﬁi'
e
. Monday, February 17, 2020
0 G

New Meeting ~ Join

Schedule Share screen ~

No upcoming meetings today

Khoa PIEN — BIEN TU 1


https://zoom.us/download#client_4meeting

@ TRUONG PAI HQC BINH DUONG HDSD ZOOM MEETING

Déi véi dién thoai hoic cdc thiét bi di dong:
+ Pbi voi 108, truy cip vao Apple App Store va tim kiém "zoom"
+ Pbi voi Android, truy cap Google Play va tim kiém "zoom"
+ Giao dién ZOOM MEETING:

ks Meet & Chat ©
Q Search
°
New Meeting Join Schedule Share Screen

;i Linh Duong Thanh (you)

» O &

Meet & Chat Meetings Contacts Settings

1 @] <

I11. Tham gia hop trwc tuyén

+Co thé str dung tai khoan
google d¢ dang nhép
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+Dién mi sb hodc link do ngudi tb
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hop truc biéu.

tuyen

Chia sé man

hinh Slide

(Share
Screen)
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1. Bit diu tham gia

Sau khi khéi dong ung dung, chon "Join". Bé tham gia cudc hop truc tuyén, tt ca
cac thanh vién tham dy can phai c6 ma so phong hop (Meeting ID). Ma s0 nay sé dugc
nguoi chu toa cudc hop (Host Meeting) gtri vao thu dién tir (email) ctia tat ca moi nguoi

& Zoom >

Join Meeting
Nhap ID cude hop

‘ cnter meetng 1L or personal link name hd ‘

Nhap Tén cua ban

Do not connect to audio

Turn off my video

Cancel

2. Man hinh giao dién

& Zoom Partiopant ID: 33 Meeting I 573-827-T267 a -

3. Thanh cong cu

Thanh cong cu nay xuat hién ¢ phia cudi ciia man hinh khi cudc hop bat dau.

[N g 5 A’ 0 ® ()

Stop Video Invite Manage Participants Share Screen Chat Record

Luu y: sé khong thay thanh céng cu nay khi di chuyén chugt ra khoi thanh cong
cu va khi & ché d¢ toan man hinh thi thanh céng cu ndy sé bi an sau vai gidy.

Khoa PIEN — BIEN TU 3



" TRUGNG PAI HOC BINH DUONG

HDSD ZOOM MEETING

Chtrc nang trén thanh cong cu:

Participants

STT | Tén chirc nang M0 ta Ghicha
1 | Mute Bat/T4t Microphone
2 | Stop Video Bat/Tit camera
3 | Invite Moi thém nguoi khac tham gia cudc hop
4 | Manage Hién thi danh sach tit ca cac thanh vién

tham gia cudc hop

5 | Share Screen

Chia sé man hinh

6 | Chat

Trao d6i thong tin

7 | Record

Ghi lai cude hop

8 | End Meeting

Két thuc cudc hop

4. Bat /Tt Microphone

Mic dinh ban dau cudc hop s& dugc TAT microphone, khi ndo c6 cau hoi hoic
nhan xét thi mdé1 bat Microphone. Diéu nay s€ giap giam thi€u bi vong dm thanh.

bé Tat/ Bat cua bang cach nhap vao biéu tuong microphone nam & goc dudi bén

trai cua thanh cong cu

5. Share Screen

7 ~ W .

Unmute Stop Video

Mic dang bt

Chia sé man hinh (chia sé moi thir dang chay trén man hinh). Dé bat dau chia sé
man hinh, nhap vao bi€u tuwong Share Screen trén thanh cong cu mot hdp thoai xuat
hién, tai day nhap vao tung muc dé chia s¢ nhu man hinh, rng dung, bang v& dién tu,...

va chon Share

@ Select a window or

an application that you want to share

HDSD_ZoemMeeting - Word m

ar an’? ~ ® @ o

Invite  Manage Participants  Share Screen chat Record  Reactions
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6. Chat

Chat hd tro kha ning giri thong tin trong thoi gian tham gia cudc hop. C6 thé giri
thong tin riéng cho mot thanh vién hodc tat ca thanh vién tham gia cudc hop.

— Bwéc 1. BAm vao “Chat” trén thanh cong cu

- . L A ® @

Stop Video Invite Manage Participants Share Screen Chat Record

— Buwéc 2. Nhap noi dung thong tin can gui va bAm phim “Enter” trén ban phim
deé gui thong tin. Thong tin dugce guri mac dinh ban dau 1a giri dén tat ca cac thanh vién

trong cudc hop.

£ Zoom Group Chat — O X
From Me to Everyene:
Hi
To:  Everyone v B File
Type message here...

bé gui thong tin dén mot thanh vién trong danh sach, bam chon mdot thanh vién
trong danh sach, sau d6 nhap ndi dung thong tin can gui va nham phim “Enter” trén
ban phim.

To:  Duong Thanh Linh ~  (Privately)

Type

Everyone (in Meeting)
+ Dugng Thanh Linh

7. Két thiic cudc hop

bé két thic cudc hop, bam chon “End Meeting” trén thanh cong cu

- . 2 ) ® e

Stop Video Invite Manage Participants Share Screen Chat Record
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CACH KHAC PHUC MOT SO SU CO PHO BIEN KHI SU DUNG ZOOM

Cdc buéc sau ddy sé hé tro cdc van dé vé cong nghé khi sir dung hé thong Zoom.
I. Cac van dé vé Am thanh
1. Khoéng thé nghe thdy nhitng nguwoi tham gia khdc trong cudc hop?
a. Hay chic chin rang loa 4m thanh da duoc bat.
b. Hay chic chin riang loa 4m thanh d3 duoc chon dé két ndi cho hé thong Zoom.
Trén giao dién ciia ting dung, bam chon “Settings” (biéu twong banh rang):

, Sau d(’),, chon vao “Audio’,’ (1) bén trai man hinh, béi’m nut “Test Spe’aker” (2).
Néu nghe thay am thanh thi thiét [dp am thanh la dung. Néu khong nghe thay thi bam
chon thiét bi khac trong hdp tha xudng (3), va bam lai nat “Test Speaker” (2).

Lap lai cac budc nay cho dén khi nghe thiy 4m thanh.

) Settings b4
General 2 3
video l Speaker [I Test Speaker I][ Speakers (Conexant Smartaudio .. ~ ]
Lﬂ Audio Output Level:
Share Screen volume: ® <)
Q cha
Microphone | Test Mic | Microphone (Conexant Smartaud...

Virtual Background

Input Level:

Recording
Profile Volume: o [ ] o)
Statistics Automatically adjust volume

Q Keyboard Shortcuts \:I Use separate audio device to play ringtone simultaneously

Accessibility (") Automatically join audio by computer when joining a meeting

(") Mute my microphone when joining a meeting
Press and hold SPACE key to temporarily unmute yourself

sync buttons on headset

2. Cdc thanh vién khdc khéng nghe thdy ban?

Hay chac chan rang da c6 mot thiét bi microphone trén may tinh hoac microphone
cam thém bén ngoai dang hoat dong va dugc st dung cho hé thong zoom.

Sau d6, chon vao “Audio” (1) bén trai man hinh, bdm nut “Test Mic” (2), Cac
thanh mau xanh chay trén thanh Volume va am thanh ctia s€ dugc phat qua loa.

) Néu khong nhin céc thanh mau xanh chay trén thanh Volu’me hodc khong nghe

thay am thanh qua loa thi bam chon mic khac trong hop tha xuong (3) va lap lai qua
trinh nay.
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2=/ TRUONG PAI HOC BINH DUONG HDSD ZOOM MEETING

Settings x
o 9
General

Video 1 Speaker | Test Speaker | Speakers (Conexant Smartaudio .. ~

Share Screen

volume: o ® <)
Q cha 2 3
virtual Background Microphone [I Test Mic I][ Microphone (Conexant Smartaud... V]
Recording Input Level:
Profile Volume: o [ ] o)
@ Statistics Automatically adjust volume
Q Keyboard Shortcuts ("] Use separate audio device to play ringtone simultaneously
Accessibility [ Automatically join audio by computer when joining a meeting

(") Mute my microphone when joining a meeting

Press and hold SPACE key to temporarily unmute yourself

sync buttons on headset

3. C4c thanh vién khdc nghe thdy tiéng vang khi n6i?
Diéu niy c6 nghia rang tiéng vang 13 bat ngudn tir may tinh. Co hai lya chon:

a. bi€u chinh d¢ nhay microphone trén may tinh hodc c6 thé can nhac khoang
cach gilra microphone va loa.

Chon vao “Audio” bén trai man hinh. Sau d6, bam bé chon "Automatically adjust
Microphone" va kéo thanh trugt vé phia bén trai (3).

Microphone | Test Mic | Microphone (Conexant Smartaud... ~

Input Level: 3

Volume: | « ® <)
Automatically adjust volume

b. Sir dung tai nghe hoic tai nghe c6 ca microphone dé thay thé loa 4m thanh thi
khi d6 am thanh dén tir cac thanh vién khac khong bi vao microphone.

Déi véi mdy tinh xdch tay, microphone va loa am thanh khéng di khodng céch xa
nén dm thanh sé bi vong dm. Bé khdc phuc nén swr dung Headphone.

4. Nghe thay tiéng vang khi thanh vién khéc néi?

Nguyén nhan 1a do tir phia cac thanh vién khac. Khong c6 cach nao khac la yéu
cau thanh vién c¢6 bi tiéng vang kiém tra theo cac nguyén nhan dugc liét ké & trén.

IL. Cac van dé vé video
1. Khéng thé nhin thdy nhitng nguoi tham gia khéc trong cudc hop?

chua cai dat phin mém Zoom trén mdy tinh ctia hodc chua ding nhap tham gia
cudc hop. Hay chac chan rang da cai dat phan mém Zoom trén mday tinh cua va dang
nhdp tham gia vao cudc hop.

2. Nhitng thanh vién khéc cé thé nhin thdy ban?
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TRUONG PAI HOC BINH DUONG HDSD ZOOM MEETING

Hay chac chan rang webcam da dugc bat hoac dugc cam vao va dugc chon su
dung trong hé thong Zoom. B¢ kiém tra tinh trang ndy xem trong man hinh cua cudc
hop, bam chon biéu tugng camera trén thanh cong cu

' P ® @

Mute Stop Video Invite Manage Participants Share Screen Chat Record
Neéu hinh anh chua hién thi, bam chon “Settings” trén thanh cong cu

Sau do, chon vao “Video” (1) bén trai man hinh

© Settings
General
Audio
() share screen
0O ot \ “:'I‘
X
Virtual Background
Recording
¢ Profile Z
1(’2:! Statistics Camera: || USB2.0HD UVC WebCam v
USB2.0 HD UVC WebCam
O Keyboard Shortcuts
My Video: () Enable HD
A bility
0 Sl Enable mirror effect
(7)) Touch up my appearance
Meetings: Always display participant names on their video
(Z) Turn off my video when joining meeting
Always show video preview dialog when joining a video meeting
Advanced

Chon thiét bi camera thich hgp trong hop tha xuong (2) khi d6 hinh anh s& hién thi.
Néu str dung camera cim ngoai, can kiém tra lai két ni qua cong USB trén mdy tinh.

Lién hé: Thay Dwong Thanh Linh — Email: dtlinh.cm@bdu.edu.vn dé dwoc tw van, hé tro./
-HET-
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